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1 O6LLme NonoXeHUs

11 nonoxeHne o Oyxrantepum (ganee — nonoxeHune) KITIOAY
«KamMyaTCKMil NONUTEXHUYECKNIA TEXHUKYM» (Janee - TEXHWKYM) pacKpbiBaeT
OCHOBHble (YHKUMM W 3afa4n Oyxrantepum YyupexKgaeHus, a Takke npasa W
0053aHHOCTM ByXrantepuu.

1.2 HacTosllee NonoXxeHue ABNSAETCA BHYTPEHHUM [LOKYMEHTOM TeXHUKyMma,
onpefenatowmMM nNpaBoOBON CTaTyc, 3afayv W (YHKUMKW, CTPYKTYpy W MNOPALOK
(hopMMpoOBaHUA, NpaBa U OTBETCTBEHHOCTb OyXrasTepuu.

13 byxrantepua aBnsetca  CTPYKTypHbiM  KITIOAY  «Kamuyatckui
MOMINTEXHUYECKNIA TEXHUKYM>.

14 O6llee PpYyKOBOACTBO [AeATE/IbHOCTbIO  OyXrantepum  OCYLLECTBAET
rnaBHbIA Byxrantep.

1.5 B cBoeit paboTe paboTHMKN ByXrantepun pyKOBOACTBYHOTCS:

- 3akoHogaTenscTBoM P®, Kamyatckoro Kpas, 4pyrmmm HoOpmMaTuBHO-
NpaBOBbIMW aKTamu;

- yctaBoM KI'TIOAY «KamyaTCKuUiA NONUTEXHUYECKUNIA TEXHUKYM>;

- NOK&/IbHbIMWY HOPMATUBHbLIMU aKTaMU TEXHUKYMa;

- HACTOALLMM NOSIOXEHUNEM,

- YKa3aHUAMM rN1aBHOro Gyxrantepa v AUpeKTopa TEXHUKYMaA.

2 OCHOBHbIE 3aa4yn byxranTtepuu

[eatenbHOCTb ByxranTepuu HamnpaB/eHa Ha peLleHmne cefyroLmnx 3atauq:

2.1 OpraHu3auymd  nnaHUpoBaHWA, yyeTa M aHanusa  (JMHaHCOBO-
X03AWCTBEHHOW LeATENIbHOCTU TEXHUKYMA.

2.2 BefeHne 6yxranTepcKoro 1 HasioroBoro yyeta TeXHUKyma.

2.3 ®dopmupoBaHMe W cpadva OyXranTepckoil M Ha/IOroBOW OTYETHOCTH,
(PMHAHCOBO-X039NCTBEHHOW [eATeNIbHOCTU YyUpexaeHus, (hopMMpPOBaHUE MOSHOW U
LOCTOBEPHOM WH(OpPMaUUN O LeATeNIbHOCTU YUPEeXAEHUA U ero MMYyLLeCTBEHHOM
MONOXeHUN.

2.4 Ob6ecneyeHne uHgpopMauunen, Heo6XOAMMON BHYTPEHHUM W BHELLUHUM
MoNb30BaTeNAM GYXrafTePCKON OTYETHOCTU ANSi KOHTPONS 3a:

- cob6nofeHeM 3akoHopartenbCcTBa P® npu OCYLECTBNEHUMN TEXHUKYMOM
X0351IMCTBEHHbIX OMepauunin N nx LenecoobpasHoOCTLIO;

- Ha/IM4mMeM W ABMXKEHNEM MMYLLECTBA U 0053aTe/bCTB;

- UCMNOJIb30BaHNEM MaTepuaibHbIX, TPYAOBbIX M (UHAHCOBbLIX PECypcoB B
COOTBETCTBUM C YTBEPXKAEHHLIMW HOpMaTMBaMW.

25 TpepoTtBpalleHne  OTpUUATeNbHbIX  Pe3y/bTaTOB  XO3AMCTBEHHOW
[eATeNbHOCTM TEXHUKYMa U BblsiB/IEHE BHYTPUXO3AACTBEHHbIX Pe3epBOB.

2.6 KOHTPO/Ib 332 3KOHOMHbLIM WCMO/b30BaHMEM MaTepuasibHbIX, TPYLOBbIX U
(PMHAHCOBbLIX PeCypCcOB, COXPAHHOCTbIO COOCTBEHHOCTU TEXHUKYMA.

3 OCHOBHbIe (DYHKLUUN ByXrantepuu

B npouecce cBoel [eATeNIbHOCTU OGyxrantepusi OCYLLECTBASET Creaytouine

OYHKLMN:



3.1 dopmupoBaHMe Y4YeTHOW MOANTUKK, CTaHAAPTOB 3KOHOMUYECKOIO
cybbekTa B COOTBETCTBMWM C 3aKOHOAATe/IbCTBOM O OyXraJTepcKOM Yy4yete W
Hanoroo6/10XKeHNN NCXOAA M3 PAKTOB XO3ANCTBEHHOW XXN3HW TEXHUKYMA.

3.2 PaspaboTka M NpUHATME (HOPM MEPBUYHbLIX YYETHbIX AOKYMEHTOB A/
ohopMIEHNS XO3ANCTBEHHbIX OMepawmii, Mo KOTOPbIM He MpPeayCcMOTPeHbl TUMOBbIE
YHU(MLMPOBaHHbIE (HOPMBbI.

3.3 OcyLecTBeHne npeaBapuTeibHOro KOHTPONS 3a:

- COOTBETCTBMEM 3aK/l0YaeMblX AOrMOBOPOB Ha 3aKynkKy ToBapoB (pabor,
ycnyr), NCNOJTHEHNEM nnaHa  (PUHAHCOBO-XO3AWCTBEHHOW  [eATENbHOCTU
yupexxeHuns, a TakKe 3aKOHOA4ATeNbCTBY O 3aKynkKax;

- CBOEBPEMEHHOCTbIO W MPaBWU/IbHOCTLIO O(OPMIEHUS MEPBUYHBLIX YYETHBIX
LLOKYMEHTOB;

- 3aKOHHOCTbIO COBEpLUAaeMbIX OnepaLuii.

3.4 OcyllecTB/ieHMEe TeKYyLero KOHTPoNa 3a LUeneBbIM W 3KOHOMHbIM
pacxofoBaHMeM CPeACTB, MOnyYaeMblX Ha BbIMO/IHEHNE TOCYAAPCTBEHHOrO 3ajaHuns,
LIeNeBbIX CPEACTB U CPEACTB N0 NPUHOCSLLENA A0X0[ AeSATENbHOCTN B COOTBETCTBUM C
nnaHamn ®X[, a TakXke 3a COXPaHHOCTbI [AeHEeXHbIX CPefACTB M MaTepuasibHbIX
LIEHHOCTEM B MECTax UX XpaHeHUsi 1 aKCnayaTauun,

3.5 TlpoBeaeHMe WHBEHTapu3auuMii MMyLLecTBa W pacyeToB, a TakXke
KOHTPO/IbHbIX TMPOBEPOK B COOTBETCTBMM C YYETHON MNOMUTUKOA W CTaHAapTamu
TEXHMKYMa, CBOEBPEMEHHOE OTPaXKeHWe UX pe3yibTaToB B YYeTe.

3.6 OpraHusaums paboTbl MaTepuasbHO OTBETCTBEHHbLIX /AL, MO YYETy MU
COXPaHHOCTM LLEHHOCTEN, HaxoAAWMXCca Ha X OTBETCTBEHHOM XPaHEHMMN.

3.7 TpuHATHe Mep K MNpeaynpexaeHuo Hegocrtay, pactpat W Apyrux
HapyLlleHnin 1 3noynoTpebneHunii, obecneyeHne CBOEBPEMEHHOIO OQOPMIEHNUS
MaTepuasioB No HefgocTayam, pacTparam, XULLEHMAM U APYTrvM 3/10yN0oTPe6ieHnaMm,
KOHTPONb 3a nepefayert B HaAnexawmx cnyyasx I3TUX MaTepuanoB cyfaebHo-
CNeACTBEHHbIM OpraHam.

3.8  OcyuiecTBieHne  KOHTPOAA 3@  WUCMOMAb30BaHWMEM  BblAaHHbIX
[NOBEPEHHOCTEN.

3.9 HauucneHme u BbiNata B YCTaHOB/IEHHbIE CPOKW 3apabOTHOW nnaTbl
paboTHMKaM TEXHUKYMa, Bblfada pabOTHMKaM CMpaBOK MO BOMPOCaM HayuUC/eHus
3apaboTHOWN NnaTbl K APYrUX BbINAAT, a TaKXe YAePXaHNn 13 HUX.

3.10 HauucneHve u CBOEBpPeMEHHOE MepeyuncsieHne B COOTBETCTBUU C
3aKoHoAaTeNbCcTBOM P® Hanoros M c6opoB B (edepanbHblA, PervoHasibHblil 1
MECTHbIN GIOKETbI, CTPAX0OBbIX B3HOCOB, @ TAKXE UHbIX NIaTEXeNn.

3.11 CocTaBneHme OyxranTepckoi OTYETHOCTM Ha OCHOBE [10CTOBEPHbIX
MEPBMYHLIX  [JOKYMEHTOB M  COOTBETCTBYKOLIMX  OYXranTepCcKmx  3arnucei,
CBOEBPEMEHHOe MpeACTaBfieHNWEe ee y4ypefduTeno, B HaNOroBble OpraHbl, OpraHbl
CTATUCTUKN U VHbIE UHCTaHLNM.

3.12 HanoroBoe nnaHMpOBaHWE, HaNOroOBblA  y4eT, COCTaB/lEHWE U
CBOEBPEMEHHas cfaya Hasi0roBon M MHOM OTYETHOCTM B COOTBETCTBUM C HA/IOrOBbIM
3aKoHoZaTe/IbCTBOM PO,



3.13 CocTaBneHne WM CBOEBPEMEHHOE MpeACTaB/leHNe B COOTBETCTBYHOLLME
opraHbl ¥ opraHu3auMy MOMHOM W [JOCTOBEPHON WH(OpMaLUM O [eATeNbHOCTU
yupexKgeHus, ero MMyLeCTBeHHOM MOMOXEHWW, oX04aX U pacXodax.

3.14 BepfeHue yyeTa [OXOA0B W pacxXofoB MO CPeACTBaM, MOJyYEHHbIM OT
WHOW MNPUHOCALEN [OXOA4 [eATeNIbHOCTW, COrflacHO 3akoHoAaTeNbCcTBy P® o
OyXranTepcKoMy ¥ Ha/loroBOMY YYeTy.

3.15 CwncTeMaTusMpoBaHHbIN  yyeT MOMIOKEHUW, WHCTPYKLUMIA,  ApYyrux
HOPMATUBHbLIX aKTOB MO BOMPOCaM OpraHusauunm u BefeHUA OyXranTepckoro u
Ha/I0roBoro y4era.

3.16 XpaHeHVe AOKYMEHTOB (MepBUYHbLIX Y4YeTHbIX LOKYMEHTOB, PErucTpoB
OyXrasTepckoro yyera, OTYETHOCTU, @ TaKXKe NMPOYMX LOKYMEHTOB Ha OYMaXKHbIX U
3MIEKTPOHHbIX HOCUTENAX MH(OPMALUKN) B COOTBETCTBMM C NpasBuiamMmn opraHusaunm
apxuBHoro fena B P®.

3.17 Y4acTue B NPeTeH3MOHHO-UCKOBOW paboTe.

3.18 TllpoBegeHne KOMMJIEKCHOTO 3KOHOMWYECKOro aHanmsa [eaTenbHOCTU
TEXHUKYMa.

3.19 OcyulecTBNeHMe  MepOonpusATMIA,  HanpaBNEHHbIX Ha  YKpenjeHue
(hMHaHCOBOW AUCUUNINHBI B TEXHUKYME.

3.20 Pa3smelleHvem WHGpoOpMauMM O 3aKyrnkax TOBapoB, paboT v ycnyr B
eIMHOW MHopmaLnoHHo cucteme (ENC).

3.21 CocTaB/neHNeEM [OroBOpPOB B COOTBETCTBUM C HOPMaMW TpaXKAaHCKOro
npasa.

3.22 PasmeuweHne B EWNC nnaHa-rpagmka 3akynok, WHgopmaumm 06
MCNOMIHEHNWN JOrOBOPOB, OTYETOB O 3aK/IKOUYEHHbLIX [OroBopax.

4 CTpyKTypa 1 NopsafoK hopMnpoBaHUsa byxrantepuu

4.1 CTpyKTypa M YUC/IEHHOCTb ByXrasTepumn onpefenseTcd B COOTBETCTBMM C
ee 3ajayamm UM (YHKUMAMW WU YCTAHAB/IMBAETCA LUTATHbIM  PacrvcaHunem,
YyTBEPXAaeMbIM AUPEKTOPOM TEXHUKYMA.

4.2 B cocTaB byxrantepumn BXOAAT:

- TNaBHbIA 6yxrantep - 1eguHULa;

- 3aMecTUTesIb rNaBHOro byxrantepa - 1leauMHuLa,;

- FOPUCKOHCYbT, CNeunanncT no 3akynkam - 1eanHunua,

- BeyLNn 3KOHOMUCT - 1 efuHnLa;

- BefyLWnin 6yxrantep - 2 eAMHULBI;

- byxrantep - 2 eAnHULBI,

- Kaccup - 1eanHuua.

4.3 Bce paboOTHUKM ByxXrantepmm HasHavyaroTCa Ha CBOW AO/MKHOCTU NPUKa3om
AMpPeKTopa TEXHUKYMa U MOAYMHAKTCA HEMOCPEACTBEHHO F1aBHOMY Byxrantepy.

5 OpraHunsaunsa geaTenibHOCTU Byxrantepumn

5.1 [eATenbHOCTbIO Gyxrantepum PyKOBOAWUT [/aBHbI Gyxrantep, KOTOPbIi
Ha3HayaeTCcs 1 0CBOOOXKAAETCA OT AO/HKHOCTU NPUKA30M AUPEKTOpa TEXHUKYMA.

5.2 I'naBHbIV ByxranTep:

- HeceT MepcoHa/lbHYH OTBETCTBEHHOCTb 3a BbIMO/IHEHME BO3/TI0OXKEHHbLIX Ha
Hero 3afay no opraHusauuy paboTbl ByxranTepum W BefeHUI0 OyXraiTepckoro u
Ha/JI0roBoOro y4era;



- paspabaTbiBaeT U MNpeAcTaBnseT Ha YTBepXAeHWe AUPEKTOPY TeXHUKyMa
YUYETHYIO MOMNTUKY, CTaHAAPTbI YUPEXAEHMS, B T. Y. NOJIOXEHMNE 0 ByXrantepuu;

- OCYLLLeCTB/ISAET KOHTPO/Ib 3a:

1) odopmieHVeM npuemMa M PacxOLOBaHUA LEHHOCTeW, MpeLbsBIeHUEM
MPeTeH3nin K NocTaBLMKaMm;

2) B3blCKaHMEM [eOMTOPCKOI M NoraweHnemM KpeauTopCcKom 3af0/1KeHHOCTEN;

3) pacxofgoBaHvem (hoHAa onnatbl TPyAa, WCHMUCIEHMEM W Bblfadeit
3apaboTHON nnatbl, BCEX BWAOB NPEMUIA, BO3HarpaXaeHwi ©  NOCOOUHN,
CO6N0EHNEM YCTAHOB/IEHHbIX LUTATOB, MNIATEXHOW U PUHAHCOBOW AUCUUNIINHBI;

4) cnucaHnem c GyxranTepckoro 6anaHca HefocTay, MoTepb, AeOUTOPCKOM
38[0/DKEHHOCTM U [APYrMX CPeAcTB, MNPOBeAeHWEM  MEePeoLeHKN TOBapHO-
MaTepuasibHbIX LLEHHOCTEN 1 ee 0O(DOPM/IEHNEM B YCTAHOB/IEHHOM NOPALKE;

5) pacnpegenset  0083aHHOCTM  MeXay paboTHUKamu  Gyxrantepum,
paspabatbiBaeT X LO/MKHOCTHbIE UHCTPYKLUN;

6) BHOCUT MNPeANOXKEHUA Ha pPacCMOTPEHME [AUPeKTopa TexXHMKyMa no
BOMpocam:

- COBepLUEHCTBOBaHMA CTPYKTYpPbI U LUTATHOIO pacnucaHuna byxrantepuu;

- Ha3HayeHUs Ha [O/MKHOCTb M OCBOOOXAEHMA OT LO/MKHOCTU pabOTHUKOB
byxrantepuu;

NpMMeHeHWe K paboTHMKaM  BGyxrantepum  Mep  MOOWPEHUS W
ANCUUMIMHAPHOMO B3bICKAHUS;

- U3[aHNA LOKYMEHTOB, PernameHTUPYHOLWMX AedaTe/IbHOCTb ByXrantepuu,

7) npefctaBnser OyxranTeputd  BO  B3aMMOOTHOLUEHMSIX C  OpraHamu
rocyfapCTBeHHOW BNacTW, oOpraHu3auusMyM W rpaxjaHamn B npejenax CBOei
KOMMEeTEHL MM,

8) NpMHMUMaeT yyacTue B MNOAIOTOBKE U NPOBEAEHUN COBELLAHNIA, CEMUHAPOB 1
APYTrUX  OpraHu3auMOHHbLIX  MeponpuUATUIA Mo BOMPOCaM, OTHECEHHbIX K
KOMneTeHUMUn Byxrantepum.

5.3 B c/lyyae BpeMEHHOro OTCYTCTBUA TnaBHOro byxrantepa (KOMaHAMPOBKa,
oTnyck, 60/1e3Hb U T.N.) ero npasa M 00643aHHOCTM MePEXOAAT K 3aMecTUTESNto
rnaBHoro byxranrepa.

5.4 PaboTHUKM Byxrantepuun BbIMOMHAKOT CBOM 0053aHHOCTU Ha OCHOBaHWK
NnaHa paboTbl rnaBHOro Oyxrantepa, KOTOPbIA COCTaBASETCA C YYeTOM MaHa
paboTbl TEXHUKYMA.

55 TpeboBaHua pabOTHMKOB OyXrasTepum B 4YacTW MopanKa OOPMIIEHUS
orepauuin 1 npefctaBfeHNs B OyxranTepuo HeO6X0AUMbIX LOKYMEHTOB W CBEAEHWIA
ABNAKOTCA 06A3aTe/IbHbIMU AN BCEX NogpasfeneHnii u paboTHNUKOB TEXHUKYMa.

6 MNpaBa 1 0653aHHOCTN ByXranTepuun

PaboTHUKM Gyxrantepun B npegenax cBoe KOMNETEHUUN UMEIOT NpaBga:

6.1 HanpaBnsitTb CTPYKTYPHbIM MOApa3fenieHnsM U OTAefbHbIM PaboTHUKAM
3anpocbl O MpeAcTaB/IeHMM CMpaBOK, M/IAHOB, OTYETOB W MPOYMX [LOKYMEHTOB,
HeOOX04MMbIX NS OCYLLECTB/IEHUS AeATe/IbHOCTU ByXrantepun.

6.2 He npyHUMaTL K UCMOMTHEHMIO M O(hOPM/IEHNIO AOKYMEHTbI MO OnepawmsmM,
KOTOpble HapyLllalT [eicTBytollee 3aKOHOAATeNbCTBO P® M yCTAHOB/EHHBLIN



NOpAAOK npuvema, OMpuxoA0BaHUA, XpaHeHUA M PacXofoBaHWs [AeHeXHbIX CPefcCTs,
obopypoBaHus, MaTepuasbHbIX U APYrUX LEHHOCTENA.

6.3 [peacTaBnATb B YCTaHOB/IEHHOM MOPSAAKE WHTEpPechbl Y4UpeAeHWs BO
B3aMMOOTHOLLEHMAX C HANOroBbIMU M (PMHAHCOBLIMU OpraHamu, rocy4apCTBEHHbIMU
N BHEOHOKETHLIMM (POHAAMMW, MHBIMU OPraHU3aLUaMn 1 YYpeXxaeHnaMNn.

6.4 MpuHMMaTb yyacTne B paboTe KOMMUCCUIA, pabounx rpynmn, NpucyTCTBOBaTb
Ha COBELaHUAX Mpu PacCMOTPEHUM BOMPOCOB, KacalowWMxcA [AeATe/IbHOCTU
oyxrantepuw.

6.5 [MpoBepaTb B CTPYKTYPHbIX nogpasaeneHnax cobnrogeHne
YCTaHOB/IEHHOr0 nopsagka MpPUeMKKW, OMNPUXOLOBaHUA, XPaHEHWS W PacxofoBaHMUSA
aKTNBOB TEXHUKYMa.

6.6 BecT nepenmncky no Bonpocam OyxrasTepCcKoro yyeta U OTYETHOCTU, a
TakkKe [ApyrMm BOMpocaMm, BXOAALWMM B KOMMETEHUUKD Oyxrantepum u He
TPebyoL MM COriacoBaHUsA ¢ AUPEKTOPOM TEXHUKYMA U FN1aBHbIM GyXrafiTepom.

6.7 OCywecTBNATb MHble MNpaBa B COOTBETCTBUMW C 3afadvyaMu MU QYHKUUSMM
oyxrantepuun, nNpesyCcMOTPEeHHbIMU HACTOALWMM MOJSIOXKEHUEM.

7 OTBETCTBEHHOCTb PaboTHMKOB ByXranTepuu

7.1 BCcro NMOMHOTY OTBETCTBEHHOCTW 33 Ka4yeCTBO M CBOEBPEMEHHOCTbL PeLLEeHUA
3afa4 W BbIMNOMHEHUA (DYHKLMIA, BO3MOXEHHbIX Ha OGYXranTeputo, HeCeT [/NaBHbIiA
oyxrantep.

7.2 Ha rnaBHoro 6yxrantepa Bo3/iaraetca nepcoHanbHasg OTBETCTBEHHOCTb B
cnyyae:

- HEeNpaBW/IbHOTO BefEeHUS BYyXranTepckoro U HaloroBoro yyeta, B pesyfbrare
KOTOPOro BO3HWUKIN 3aMyLWeHHOCTb B OyXranTepckoM W Ha/lloroBOM Y4yeTe U
NCKaXKEHWNSI B OTYETHOCTH;

- MNPUHATUSA K WCMOMHEHUD W O(OPMSIEHNIO AOKYMEHTOB MO onepayusm,
KOTOpble NPOTUBOpEYaT YCTAaHOB/IEHHOMY MOPAAKY MPUEMKKU, OMpPUXO[0BaHUA,
XPpaHeHWsa 1 pacxofoBaHNA aKTUBOB TEXHUKYMA,;

- HECBOEBPEMEHHOM W HeMNpaBWNbHOW BbIBEPKM OMepaunini no cyetam B
OTAENEeHNAX KasHayeilcTBa M KPeAMTHbIX OpraHu3aumnsax, pacyetam c gebutopamu K
KpegnTopamu;

- HapylleHuna nopsgka W cnucaHus ¢ Oyxrantepckux 6anaHCoOB HedocTau,
[e0VTOPCKOIN 3a[j0/IHKEHHOCTU W ApYTUX MOTEpb;

- COCTaB/leHWA He[OCTOBEPHOM OyXrasTepcKo OTYETHOCTU MO  BUHE
oyxrantepuu;

- APYTMX HapylWeHWA TMOMOXEHWA WU  WHCTPYKUMA N0  opraHmsaumm
OyXranTepckoro yyera B yUpexxaeHuw.

7.3 TnaBHbIn Oyxrantep HeceT HapaBHe C [AMPEKTOPOM TeXHUKyMa
OTBETCTBEHHOCTb 3a HapyLUeHue:

- NpaBun W MONOXEHWUI, pPernaMeHTUPYLWNX (UHAHCOBO-X03SNCTBEHHYIO
LEeATeNbHOCTb YUpeXkAeHNs;

- CpPOKOB TMpefCTaB/feHUs KBapTaJlbHOW W Tof0BOM OyXranTepckom wu
Ha/I0rO0BOM OTYETHOCTN COOTBETCTBYHOLMM OpraHamM U yupeauTento.

7.4 CTeneHb  OTBETCTBEHHOCTM  ApPYyrux paboTHMKOB  Oyxrantepuu
YCTaHaB/IMBAETCA UX AO/HKHOCTHLIMU MHCTPYKUNSAMMW.



7.5
COCTaB/SAOLLEN

Bce paboOTHMKM ByxranTepuyn OTBEYarOT 3a COXPaHeHWe WHhopmauuu,
KOMMEPYECKYH  TaliHy,

CNny)>XebHyto u

a TaKXe

CBEAEeHUN

KOH(MAeHUMaNbHOro Xapakrepa, Kacalowmxcs paboTHUKOB TEXHUKYMa.
8 B3aMmMOOTHOLUEHUA

[Mopanok

B3aMMOOTHOLLUEHNI

nogpasgeneHnamm TeEXHUKyma.

CTpyKTYypHOEe
nogpasgeneHve

YyebHas
oTaen
[OMOSTHNTENIbHOT O
NPoheccnoHanbHOro
obpazoBaHus

4acThb,

YyebHo-
NPON3BOACTBEHHbI
oTgen, YyYebHbl i
LeHTp
npogeccMoHanbHbIX
KBaMrKaLmii,
crneunanm3MpoBaHHbI
n LEHTP
KBaIMhnKaLuii,
LeHTp  npoBefeHus
[eMOHCTPAaLNOHHOIO
IK3ameHa, LEHTP
cepTuduKaumn

Otgen no

BOCNUTATE/NbHON 1
coumanbHoii paboTe

Bubnnoteka

JOKYMeHTbI 1
cBefieHus,
npegocTaBnsieMble B
byxranTtepuio

Tabenun ydyeTa
pabouero BpPEMEHM
npenogasaTenu,
cnpasku 0
BbIMO/THEHUN
negarornyeckom
Harpysku, yacax CBepx
yCTaHOB/IEHHO
Harpysku, 3ameHe,
KOHCYNbTaumsXx;

NH(opMauns 0
YUCNEHHOCTH
CTY[leHTOB;

npuKasbl 06
yCTaHOBEHUN
nefarorn4eckom
Harpyskum Ha y4debHbIl
rog, KonmMyecTBe 4acos
no y4e6HbIM MnaHam;

3anBKa Ha
npuobpeTeHue
HeobxoanMbIX  TML,
o6opynoBaHus nmm
pemMoHTa UMYLLECTBA;

cBejeHns 0
HamepeHnn
y4acTBOBaTb B
3aKyMNO4YHbIX
MeponpuUATUAX Ha
OKasaHue

o0bpaszoBaTefibHbIX
yenyr;

- NpuKasbl 0
NMocTaHOBKE Ha NosiHoe
rocyfapCcTBeHHOe
obecneyeHue,
CTUMEHANUW W BbINNaTe
APYrux thopm
coumnanbHom
NOAJEPIKKM;

- 3a51BKW Ha MnonyyeHmne
[leHer B NoAoTYeT;

3asBKa Ha
npuobpeTeHue

HeobxoAuMbIX  TMLL,

byxrantepum

C Apyrumm

CTPYKTYPHbIMU

MepyoAMYHOCTb 1
CpOKM
npefocTaBIeHNs

- eXemecs4yHo o 14
n 25 yncna Kaxaoro
mecsLa;

- ©XEeKBapTa/ibHO [0
10 uyucna mecAaua,
CneayoLLero 3a
KBapTasiom;

- exerogHo pgo 30
aBrycra;

- Ha Kaxpaoe nepsoe
4yncno wMecdaua wnn

no Mepe
HeobxoAMMOCTHU
nonyyeHus
NH(opmauun;

- Npy  nony4eHUn
MHopMauumn 0
NPoBefeHNN  TaKuX
3aKymnoK;

- B TeYEHUU ABYX
[Hei co aHsA
n3[aHns NpuKasa;

-nocne paspeLleHus
AVpeKTopa
TEXHUKYMa;

no Mepe
Heo6X0ANMOCTMU;

JOKYMEHTBI n
cBefeHus,
nocTtynarwoLyue u3
6yxrantepumn
- pasbsCHeHMs Mo

BOnpocam
HauucneHns
3apaboTHOW nnatbl 1
ApYrMM Bonpocam B
npegenax cBOel
KOMMeTeHLMu;

cBefieHNs 0
CTOMMOCTM
06yyeHuns no
nporpammam
[OMONHUTENIBHOTO
obpa3oBaHus;

- UHhopMaums o
HaUYMCNEHHbIX U
BbIMN/Ia4eHHbIX
CTyAeHTam cymmax;

cBefeHmnsA 0
HannM4num
He(MHaHCOBbIX

MeproguyHOCTb ©

CPOKM
npeLocTaBieHNs

B cny4ae
M3MEHEeHUI wnnu no
3anpocy;

Ha nepsoe
CeHTA6pPS;
- Mo 3anpocy;

- MpV MOArOTOBKE K
VHBEHTapM3aLum
WK MO 3arnpocy;



NT-otgen

X039ACTBEHHbIN
oTaen

OobwexnTtre

obopyfoBaHus;

3asBKa Ha
npuobpeTeHme

Heobxogumbix  TML,
obopypoBaHns nnu

PEMOHTa NMMYLLIECTBA;

[0roBopbl
(KOHTpakKTbl), CMEeThbl,
aKTbl n apyrue
LOKYMEHTbI no

BOMpPOCaM BbIMNO/IHEHUS
[OrOBOPHbIX
00653aTeNbCTB;
HaKnagHble no
NprobpeTeHHbIM
TOBapHo-
MaTepuasibHbIM
LLEHHOCTSIM;
- aBaHCOBble OTYeTbl
paboTHUKOB;

- 3a5BJIEHNA Ha Bblaayy
AEHEr nop OTYET,

- aKTbl Ha CcnucaHue
TMU n OC;
- aKTbl BbIMO/IHEHHbIX
pabor, OKa3aHHbIX
yenyr;

cBefieHuns 0
KOMNYecTBe
NPOXUBAKLLNX B
06LLeXUTNN;

3asBKa Ha
npuobpeTeHue
HeobxoaumbIX  TML,
obopypoBaHus nnu

PEMOHTa NMYLLECTBA,

no Mepe
HeobXxo04MmMocTu;
no Mepe
3aK/II0YEHUS;
no thakty

nosly4eHnsi ToBapHo-
MaTepuasbHbIX
LLeHHOCTEeW;

He nosgHee
yCTaHOB/IEHHOTr 0
CpoKa 0TYeTa;
nocne

MNCbMEHHOT0
paspeLueHusi
onpekTopa
TEXHNKYMa;

no  peLleHuto
KoMuccum npu
NocTynAeHnm
Hagexatymm
obpasom
0(hOpPMIEHHOr 0 aKTa;
- B COOTBETCTBUM CO

cpokamu no
fgorosopam npu
yCcnosum
(hakTMUecKoro

BbIMNO/IHEHNS;

- Ha Kaxgjoe nepsoe
ymcno Mmecaua wm
no mepe
HEe0b6X0aMMOoCTH
nosly4yeHus
WH(opMauuu;

no mepe
Heo6X0AMMOCTH;

aKTVBOB B
nofoTyeTe
MaTepuanbHO-
OTBETCTBEHHbIX /1L,
no [aHHbIM
6yxranTepckoro
yueTa;

CBefeHMsA 0
Ha/m4mm
He(hMHaHCOBbIX
aKTNBOB B
nogoTyeTe
mMaTepuanbHo-
OTBETCTBEHHbIX 1L,
no [aHHbIM
6yxranTepckoro
yueTa;

cBefeHMnA 0
3aTparax Mo Bugam
[eATeNbHOCTM n
0TAeNbHbIM
forosopam;

cBefeHus 06
onnare CYeTOB
nebutopax n
KpeauTopax;

yKasaHus no
BOMpocam
ohopmeHUS "

npeAcTaBneHns  ans
yyeTa AOKYMEHTOB U
CBefIEHUN;

cBeAeHmns 0
HanMuun
He(PUHAaHCOBbIX
aKT1BOB B
nogoTyeTe
martepuasnbHo-
OTBETCTBEHHbIX /1L,
no [aHHbIM
6yxrantepckoro
yueTa;

MHpopMauma o
3afl0/DKEHHOCTM  3a
npoXkmBaHme B
06LEeXNTHE;

UHopmMauusa o
CTOMMOCTM
NPOXVBaHNS;

- Npn nNoaroToBke K
MHBEHTapusaynmn
11 no 3anpocy,

- No 3anpocy;

- No 3anpocy;

no Mepe
HeobxoaMmMocTH
pasbsACHEHUN nm
BHeCeHus

MN3MEHEHNA B
nopsazoK
ohopMeHns "
npegcTaBfeHns;

- NpW MOATrOTOBKE K
WHBEHTapu3aLmn

nnn no 3anpocy,

- Ha Kaxpjoe repsoe
4Yncno wmMecdua wnn

no mepe
HeobXxoaMMoCcTH
nosy4eHnst
NHopMaunu;

Ha nepBsoe
CEHTAOPSA €XerogHo
Nl B cny4ae
N3MeHeHMs
CTOMMOCTU;



OTpen Kagpos - NpVKasbl N0 JIMYHOMY
COCTaBy;

- Tabenu y4yeta
pabo4ero BpeMeHu

paboTHMKOB;

- INCTKY BPEMEHHOIA
HeTPYAOCNOCcO6HOCTY;

[0r0BOPbI
rpakAaHCcKo-
npaBOBOro XapaKTepa ¢
(hM3NYECKMU NNLLAMU;

€)KEMECAYHO Mo
Mepe nU3faHus;
- He MeHee [ByX pa3
B MecAy: fo 14 n 25
yucna KadKoro
Mecsaua,;
€)KEMECAYHO Mo
Mepe  MOCTyneHns
0T paboTHUKOB;
- ©XEeMEeCS4YHO Mo
Mepe 3aK/o4eHus;

- 6naHKKN TpyAoBbIX
KHKEK U
BKNafblLLUei B HUX;
- lUTATHbIE
pacnucaHus;

LOKYMEHTBI,
nognexaiyme cpave
B apXuB;

no mepe
Heo6Xxo04MMOoCTH, Mo
3a51BKe;

- M0 Mepe BHeCeHus

N3MeHeHWn n

YTBEPXAEHUS;
€XXerogHo B

COOTBETCTBUM c

YCTaHOBJIEHHbIMU
CPOKaMu;

Bce paboOTHUKKM GyXxrantepun B3aMMOAENCTBYIOT Mexay coboli B npouecce
paboTbl. B nepuos oTCYTCTBUSA NHOGOro Gyxrantepa ero A0/MKHOCTHbIE 06S3aHHOCTY

BbIMOMHAKOT apyrune

oyxrantepa.

PacnopsyeHus

rNMaBHOIO

byxrantepa

(ncnonHsoLero 0643aHHOCTKM rN1aBHOro GyxranTtepa) ABAAKOTCA 0653aTe/IbHbIMU A1
MCMONHEHMSA BCEMU pabOTHMKaMK ByxranTtepun.

["naBHbIN Byxrantep
3amecTuTenb AMpekTopa

Mo y4ebHol paboTe
COIrMACOBAHO
Cneuunanuct no Kagpam
COIrMACOBAHO
CnewLmanucT no oxpaHe Tpyaa
COIrMACOBAHO
3amecTuTenb AuMpeKTopa rno

yue6HO-NPON3BOACTBEHHOI paboTe

COIrMACOBAHO
3amecTuTenb AMpekTopa

Mo BoCNuTaTeNbHOI paboTe
1 coumanbHbIM BONpPOcam
COIrMACOBAHO
3amecTuTenb AMpekTopa

no a,qMI/IHMCTpaTMBHO-XOSHVICTBeHHOVI

paboTe

C. B. N'onnkosa

A.H. ApoykunHa

E.FO. Cniocapes
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